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6.1 President. The President shall preside at meetings and have the power to call meetings. The President 
shall be responsible for leadership of the Board in discharging its powers and duties and shall, in general, 
supervise and control all 
of the business and affairs of the Association. The President may sign contracts and other instruments on the              
Association’s behalf. 
  
6.2 Vice President. The Vice President, shall have all powers and duties of the President during the Presi- 
dent’s absence, disability or disqualification, or during  any vacancy in the position of President, and such 
other powers or duties 
assigned by the President, the Board or the Bylaws. 
  

6.3 Past President. The Past President, if any, shall assist in advancing the goals and objectives of the Associ- 
ation through the application of knowledge gained through past Board experiences. The Past President shall 
be responsible for specific tasks delegated by the President. 
  
6.4 Recording Secretary. The Recording Secretary shall (a) cause the minutes of all Board and Executive 
Committee meetings and proceedings to be recorded, (b) certify the accuracy of such minutes, (c) cause no- 
tice of all meetings to be given, (d) attest the signatures of the Association officers, and Board members as 
required, (e) sign correspondence on behalf of the Board, and (f) have all other powers assigned by the 
Board, the President or these Bylaws. 
  
6.5 Corresponding Secretary. The Corresponding Secretary shall conduct the general correspondence of the 
Association and such other duties assigned by the President, the Board or the Bylaws. 
  
6.6 Treasurer. The Treasurer shall have access to records of all receipts, disbursements, assets and liabilities 
of the Association and shall report to the Board on the condition of such records and financial condition of 
the Association 
from time to time and at least quarterly. Prior to the beginning of the fiscal year, the Treasurer shall cause a 
proposed operating and capital expenditure budget to be presented to the Board for approval. The Treasurer 
shall cause to be prepared and submitted to the Board a financial statement showing the Association’s net 
worth at the close of the fiscal year. 
  
6.7 Legislative Envoy. The Legislative Envoy shall coordinate all legislative activities that the Association 
chooses to embark on including, but not limited to, drafting legislation, contacting sponsors, monitoring leg- 
islation affecting notaries public in this State, and attending legislative committees as needed to further the 
goals and objectives of the Association. 
  

6.8 Historian. The Historian shall maintain a bound book of all events, pictures, documents, newsletters, and 
other such material that the Association deems essential to be archived. 
  
  

* * * * * * * * 
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